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BrailleNote Touch Plus Knowledge Levels
Working with Google DOCS
The Touch Plus comes with the Google suite of Applications along with HumanWare’s KeySoft accessibility suite of applications. The Google applications are among many third-party applications that do not follow the KeySoft navigation and in many instances this can pose challenges in regards to usability. 
However, as of version 3 HumanWare introduced some braille shortcuts based on what was available from the Google DOCS application via existing QWERTY keyboard commands, thus making the application more usable directly from the braille keyboard.  

It is important to advise that these functions could change without warning from HumanWare as the application is subject to be updated and changed from Google.

The following table shows the list of braille and qwerty shortcuts available within Google DOCS when using the BrailleNote Touch Plus.

*HumanWare disclosure
· The shortcuts are only applicable when one is editing a Google DOCS document.

· Functions will not give braille indication of changes made eg, increase size, but may give verbal announcements of changes.

· Any format changes will not be shown in braille by format markers. 
· HumanWare is not responsible for supporting Google DOCS. 
· HumanWare cannot be held responsible to any shortcuts failing to work. 
Table 1 – List of braille and qwerty shortcuts 
	Function
	Braille Shortcut
	Qwerty Shortcut

	Common actions

	Start/stop selection
	Enter + S
	

	Select all
	Enter + Dots 1-2-3-4-5-6
	

	Copy
	Backspace + Y
	

	Cut
	Backspace + x
	

	Paste
	Backspace + V
	

	Undo
	Backspace + Z
	

	Insert comment
	Backspace + M
	

	Insert Page Break
	Backspace + P
	

	Text formatting

	Toggle Bold
	Enter + B
	

	Toggle Italics
	Enter + I
	

	Toggle Underline
	Enter + U
	

	Toggle Strikethrough
	Backspace + ST (dots 3-4)
	

	Toggle Superscript
	Enter + in (dots 3-5)
	

	Toggle Subscript
	Enter + en (dots 2-6)
	

	Clear text formatting
	Backspace + C
	

	Increase font size
	Enter + Dots 2-3-4-5-6
	

	Decrease font size
	Enter + Dots 1-2-3-5-6
	

	Paragraph formatting

	Increase paragraph indentation
	Backspace + T
	

	Decrease paragraph indentation
	Backspace
	

	Apply normal text style
	Enter + Dots 3-5-6
	

	Apply heading level 1
	Enter + H
	

	Apply heading level 2
	Backspace + H
	

	Left aligned
	Backspace + L
	

	Center aligned
	Enter + C
	

	Right aligned
	Enter + R
	

	Justified
	Enter + J
	

	Numbered list
	Enter + Dots 3-4-5-6
	

	Bulleted list
	Space + B
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